PURCHASE ORDER CHANGE FORM

Purchasing Department

#****TH|S FORM TO BE SENT TO THE PURCHASING DEPARTMENT™*****

Date: 5/31/2023

REQUESTOR NAME: Gina Ramirez EXT. # 3787 EMAIL: ramirezg@mdusd.org
SITE: Food & Nutrition Services PO#: 233684 VENDOR NAME: Tony'’s Fine Food

CIRCLE SELECTION APPROPRIATELY: Cancel PO Change PO ¥fill out applicable areas below)

REQUIRES FIELD - Reason: Increase line 1 by 1,786.32 to clear negative balance. New PO NTE 25,786.32.

Add or Delete Lines ltem (s)

Line | Addor | Quantity Description Price
{tem | Delete | if Adding

Change of Budget Code ONLY

Line
Item

Change From: Change To: Amount

X Change Line Item (list reason for change above)

Line Quantity New Description of change Price Budget Code to be changed:
ltem Quantity
(if applies)
1 1 Lot Increase 1,786.32 13.5310.0000.3700.61100000.509.009.9341

o

Date:

Budget Administrator Approval

Fiscal Approval Date:

SITE/Department Head Approvalr%,a/;{ %L:i/%{..i.‘f J Date:éé@_ ADJUSTED PO

Grand Total

$25,786.32

C/0 1: requested 20230531
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